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Quay Projects                        
ABN 45 119 013 688 
 

Consultant Agreement 
 
 

Insert Consultant Name 
ABN  
Insert Consultant Address 
 
 
Insert Date 
 
 
Dear  
 
RE: project name  
 
We now appoint your firm to provide Concept Design, Design Development, Construction 
Documentation and Contract Administration Services on the above project under the terms and 
conditions stated in this letter. 
 
The services provisions and documentation production covered by your appointment include but 
are not limited to, sundry technical advice, periodic inspections and reporting, attendance at 
meetings, discussions and meetings with all relevant Authorities, coordination of your work with all 
other consultants on the project, checking of shop drawings (where necessary) and work on site for 
conformity to design, for contract purposes, and any other services that are those of a competent, 
experienced professional in your discipline, or are part of your contractual responsibility and duty of 
care for the elements of your discipline’s design.  
 
The conditions stated in this letter (including the attached Schedules): 
 
(a) comprise all of the terms and conditions relating to your engagement;  
(b) supersede any terms and conditions stipulated in any previous correspondence including 

your letter of offer. 
 
Your fee is deemed to include the comprehensive design and the proper coordination and 
integration of the works the subject of your appointment with all other elements of the overall 
design to ensure that the works the subject of this engagement are fully fit for purpose. This will 
include all necessary liaison and coordination with other consultants, builders, sub-contractors, 
suppliers and authorities during the stages to which you are contracted. 
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Updated Survey added 24/04/25C

Builder to confirm all floor levels match Storm Water
plans before proceeding with site works.
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